HUONG DAN SU DUNG PHAN MEM PANG KY HOC
VA CAC LUU Y QUAN TRONG
I. Huéng din sir dung phin mém ding ky hoc

1. Gigi thiéu chung

Vi¢c dang ky hoc cua sinh vién la @ét viéc bt budc va rat quan trong trude khi bét
dau mdi hoc ky, x4c nhan quyén lgi va trach nhi€m cua sinh vién trong nhiém vu hoc tap
cua minh. Sinh vién khong dang ky hoc tai hoc ky chinh thi s€ bi budc théi hoc

Nha trudng s& thong béo thoi gian ding ky hoc qua tudn coéng dan dau khoa (ddi véi
hoc ky dau tién khi sinh vién vira nhap hoc); qua email c4 nhan cua sinh vién va website
Dang ky hoc trude cac dot dang ky hoc & cac hoc ky sau do6. Viéc dang ky hoc dugc thuc
hién qua mang Internet, xac thuc qua tai khoan cua sinh vién tai website Bang ky hoc
(http://dangkyhoc.hlu.edu.vn hodc http://210.245.13.149)

Sinh vién cin ctr vao cac phuong an ding ky hoc ctia minh dé di ding ky hoc theo
thong bao vé thoi gian dang ky hoc ctiia nha truong.

2. Tai khodn dang ky hoc

MB&i sinh vién khi vao nhap hoc vao trudng dugc nha truong cung cp cho mot Ma
sinh vién. Ma sinh vién nay 1a c¢6 dinh trong sudt qua trinh hoc tap cua sinh vién tai
tmc‘)‘ng, moi qua trinh dél}g ky hoc va cac van dé lién quan dén hoc tap, thi ctr, xtr 1y hoc
vy, di€m thi, hoc phi... déu lién quan t61 ma sinh vién nay.

Tai khoan tai website dang ky hoc (sau day goi la Tai khoan PKH) ciing chinh la
ma sinh vién dung dé ding nhap vao H¢ thong phan mém Ping ky hoc trén website Dang
ky hoc cua nha truong. Mat khau mac dinh cho 1an dang nhap dau tién s& chinh 12 ma
sinh vién.

Vi du: Mé sinh vién KISACQO01 co6 ngay, thang, nam sinh la 01/05/1980 thi khi
dang nhép lan dau s¢€ la:

Username: K15ACQO001

Password: 01/05/1980
3. Truy cdp website Dang ky hoc

Sinh vién dang ky hoc thuc hién cac budce tudn tu nhu sau:

- Bat trinh duy¢t [Internet Exgloreg]

nhu E) va nhap dia chi http://dangkyhoc.hlu.edu.vn hoac
http://210.245.13.149 vao thanh dia chi cta trinh duyét, sau d6 g6 Enter. Trinh duyét s&
dua dén website Pang ky hoc nhu sau:

lén (c6 thé dung trinh duyét khac
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- Nhép tai khoan va mat khau cuia ban vao 6 Tai khoan va Mat khau (Luuy: Lan dau
tién dang nhap vao chuong trinh, mat khiu sé& tring véi tai khoan, sinh vién vao thay doi
mat khau ctia minh dé dam bao sy bao mat. Khi quén mat khau c6 thé lién hé véi C6 van
hoc tap dé Iy lai). O ddy chung ta ldy mot vi du 1a ban sinh vién tén 1a: Nguyén Vin A
16p 54C1 v6i ma sinh vién 1a 1251011234, (Chu y: Hé thong phan mén phéin biét giira
chir viét hoa va viét thwong)

—_—

- Pang nhap
) :

Tén d;mg nhap
1251011234
Mat khdu

[ Quén mdt khau ]
b P

Sau khi nhép tai khoan va mat khau, bam nut Pang nhap dé dang nhdp vao chuong
trinh, chuong trinh s€ yéu cau cac ban sinh vién can phai déi mat khau dé€ dam bao tinh
bao mat cho tai khoan ca nhan cua.



Mat khiu tring vdi tén truy cap, d& nghi ban d6i mat khiu khac d€ dam bao an toan
RSy WLk O Nhap mat khau cii (M4 sv)
Mat kh3u mdi:

e - Nhap 2 lan mat khau méi
G lai mdt khau mgi: seessee
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Sau khi d6i mat khau thanh céng, phan mém tu dong chuyén sang trang cha dé sinh
vién c6 the st dung phan mém dang ky hoc.

Thong tin du tién ma sinh vién can quan tdm 13 cic thong bdo ma nha trudng ban
hanh.

Nhitng thong tin méi nhat ma nha trudong ban hanh s& nim ¢ muc Tin méi nhit (goc
trén cung bén phai).
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3. Chirc nang dang ky hoc va cdc tién ich kem theo
3.1. Pang ky hoc

Dé thyc hién viéc Pang ky hoc, dung chirc ning Dang ky hoc => Sinh vién ding ky
hoc.
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Chuong trinh s& dua sinh vién vao chiic nang dang ky hoc dé dang ky hoc (¢ day 1y
vi du la h(_)g: ky II ndm hoc 2011-2012 dot hoc 5) cho truong hop cua sinh vién Pham
Thanh Huyén 52MT.
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Céc ban sinh vién can phai quan tim t6i cac thong tin nhu sau:
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1. S6 TC toi thiéu: Quy dinh sb tin chi tdi thiéu trong dot hoc d6 ma sinh vién phai
dang ky.

2. S6 TC téi da: Quy dinh s6 tin chi t6i da ma sinh vién duoc dang ky trong dot hoc
doé. (Sinh vién can doc 0 quy ché 43 d¢€ hiéu thong tin nay).



3. S0 tiét toi da/Ngay: (thong thuong khong rang budc): Quy dinh sb tiét tdi da sinh
vién ma sinh vién dugc phép dang ky trong mdt ngay.

4. Han ché s6 lrgng SV diing ky t6i da (duoc dit 1a C6): Thong sb noi 1én viée co
han ché sb lugng sinh vién dang ky t6i da hay khong. Khi dit 1a Co thi c6 nghia 1a sinh
vién khong thé dang ky hoc qua sb luong sinh vién quy dinh.

5. Cho phép ding ky ngoai nganh (dit 1a Khong): tham sé nay quy dinh viéc sinh
vién c6 dugc dang ky hoc nganh khac hay khong

6. Han dang ky: Thoi gian dugc nha truong quy dinh cho viéc dang ky hoc cua sinh
vién. (Phan nay cac ban sinh vién dic biét luu ¥ ddm bao quyén loi cho ting sinh vién).

7. Piang ky hoc cing Khéa: Chon tham sb nay dé chon khoa nao dé sinh vién ding
ky (sinh vién c6 thé dang ky cdc mon hoc & cac khoa khac nhau).

8. Nganh hgc: Nganh hoc ma sinh vién dang ky hoc tai truong. Dbi v6i nhiing
truong hop dang ky hoc van bang 2, can phai chon nganh hoc khéac nhau.

9. Thong tin ca nhan: Puoc b tri theo cAu triic M3 sinh vién — Ho tén — Nganh hoc
—Khoa

10510920783 - Pham Thanh Hu}f-u - Nganh K¥ thuidt moi troomg - K52

10. Théng tin vé nim hoc, hoc ky va dot hoc dang ding ky: Cha y dén nhimng
thong tin ndy vi c¢6 nhiéu trudng hop sinh vién khi vao kiém tra lich hoc thi thay 1a s tin
chi sai khac vi c6 thé chuong trinh dang dugc ddt & dot hoc khac véi dot hoc ma sinh
vién dang mudn xem.

Danh sach Iép hoc phan cé thé dang kv hoc kv 2 nam hoc 20112012 dot hoc 5

11. Théng tin V‘é cic hoc phin dﬁng ky va cac tién ich
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- Chon hoc phan dé hién thi cac 16p hoc: Chon mén hoc dé dang ky. Hoc ky do td
chtrc bao nhi€éu moén cho Khoa ma sinh vién chon dang ky thi s€ hién thi tai day
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Sau khi chon mot mon hoc thi bAm nat [_Hi&n thilép hoc phdn | chyong trinh s hién thi
tat ca cac 16p hoc phan ma sinh vién dugc phan cong dé lya chon cho minh 16p hoc minh
mong muon.

C6 mét s6 tién ich gitip cho sinh vién dé dang hon trong viéc lya chon la Chon ngay
hoc — Lya chon nhiing 16p hoc phian mén hoc td chic trong ngay lua chon; 4n
nut [Lee lép khiing tring thii gian| dé loc nhimg 16p hoc phan mon hoc da trung voi thoi gian
cac 16p hoc phan khac ma minh d3 lya chon, sau d6 lua chon 1ép mudn hoc va 4n nut

dang ky hoc .
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O céac 16p hoc phan mo6n hoc nay ¢6 cic tham so sau:



- Cot Chon: Di chuyén chudt vao 6 tron va click vao d6 (s& c6 diém mau xanh &
trong) dé chon 16p hoc phan dang ky hoc

- Cot Lép hoe phin: Tén 16p hoc phan mdn hoc ma sinh vién ding ky hoc.

VD: Béng chuyén 2-1-10(N0.05) ¢ nghia 1a mén hoc nay tén 1a Bong chuyén 2, to
chtre tai hoc ky I nam 2010. N0O.05 c6 nghia 1a nhom thur 5

C6 cac loai 16p hoc phan nhu sau:

+ Lép Ly thuyét: La nhiing 16p hoc phan 1y thuyét hoc & cac hoi trudng 16m.

+ Lop Thao ludgn: La nhitng 16p thao luan ¢ cac hoi truong nhéd

- Cot Hoc phan: M3 mén hoc ma ban dang lwra chon ding ky.

- Cot Thoi gian: hién thi giai doan hoc (Hoc tir ngay nao dén ngay nao), thoi gian
hoc trong tuan (tr thir Hai dén thir Bay) va ti€t hoc trong ngay (tu tiet 1 dén tiet 15).

Trong cot Thoi gian ndy c6 cac tir viét tat la: LT — Ly thuyét; TH — Thuc hanh; TT —
Thuc tap; TN — Thi nghiém... 1a dac di€m cua l6p hoc phan dé nhu da phan tich ¢ trén.

Thoi gian hoc trong ngay nhu sau:
Tiét 1(07:00-07:50)
Tiét 2(07:55-08:45)
Tiét 3(08:55-09:45) Budi
Tiét 4(09:50-10:40) sang
Tiét 5(10:50-11:40)
Tiét 6(11:45-12:35)
Tiét 7(12:45-01:35)
Tiét 8(01:40-02:30)
Tiét 9(02:40-03:30) Budi
Tiét 10(03:35-04:25) | chiéu
Tiét 11(04:35-05:25)
Tiét 12(05:30-06:20)
Tiét 13(06:30-07:20)
Tiét 14(07:25-08:15) | Budi toi
Tiét 15(08:25-08:15)

- Cot dia diém chi giang duong hoc tap 13 giang duong nao & khu nha nao.
- S s6: La s6 sinh vién da duoc quy dinh cta 16p hoc phan do

- ba DK (ba dang ky): La sd sinh vién dang ky tai lop do. Néu s6 hién thi ¢ cot ba
dang ky nay nho hon cot Sy s thi sinh vién c6 thé ding ky vao duogc. Néu bang cot si sb
s& khong ding ky dugc nita (16p hoc phan da day).



Sau khi lya chon dugc 16p hoc phén phu hop, ban chon né & c¢dt Chon va bam nat
Pang ky.

Néu thoa mén cac diéu kién vé thoi gian khong tring ldp va 16p hoc phan d6 chua
day, chuong trinh s€ bao dang ky thanh cong.

Windows Internet Explorer [EJ

' "'n-. £rang ki thanh cdng, xem k&t qua dang ky hoc bEn dudi man hinkl
Rl

Néu 16p hoc di diy, chuong trinh s& bao 16p hoc phan d6 di day va khong dang ky
duoc.

Microsoft Internet Explorer [ﬁ]

i ! ": Zac [ap mdn hoc sau khdng dang ky dirge vi 43 wurot so sinh vign i da dirgc phép dang ki
- Bai nam-1-10 (NO.05)

Néu 16p hoc triung thdi gian vé6i cac 16p hoc phan ban di dang ky, chuong trinh
khong cho phép dang ky va s€ thong béo trung cho ban .

Microsoft internet Explorer

g Nhiing kip hoc phin sau khing ng ki dugt ¥ bring thif glari: Boi nam:1-10) (NO.03) tring vl 16p K&t ciu bé bing cat thép 1-1-10 (N04)

Péi voi nhitng trudng hop ding ky mon hoc ¢ ca 16p hoc phan Ly thuyét va Bai
tap, sinh vién phai chon lya ca 16p Ly thuyét va Thyuc hanh tai mdi lan dang ky. Khi lya
chon ding ky nhitng mén ndy can luu y: Lép LT s& duogc chia ra cac 10p nhé TH cing
nhém nén khi dang ky phai lua chon cac 16p LT va TH cing nhém véi nhau. Néu khong
chuong trinh s€ khong cho dang ky va thong bao nhu sau:

Windows Internet Explorer

' "'n-. Cac lap Iy thuyet tharc hanh phadi chon trong cong mdk nhanm
Rl




Nut Hoc nang diém ndm bén canh nat Dang ky |coinnloy,| | Hocnion dém. | danh
cho nhiing trudng hop sinh vién mudn dang ky hoc cai thién diém cta minh (chi 4p dung
ddi véi sinh vién dat diém D, D+, C; nhitng sinh vién dat diém B, A khong duoc hoc
nang diém)

Sau khi dang ky dugc thanh cong, lgét qua ding ky hoc cua sinh vién s& duoc hién
thi & bang bén dudi bang céac 16p hoc phan lya chon .

Danh sich lop hoc phan da dang ky

Hoo phd

O phan Két qua ding ky hoc, ¢ thém tham sb:
- 86 TC (sb tin chi): 1a s6 tin chi ing véi mbi mén hoc ma sinh vién da dang ky.

Doi vai nhing truong hop cac ban sinh vién mudn hay ket qua dang ky hoc moén
hoc nao d6 dé tim mot sy lwa chon khac, check vao mén hoc muén huy rdi bAdm nat Hay
dang ky.

3.2 In két qua déing ky hoc

Sau khi cac ban sinh vién ding ky hoc xong, can phai in két qua dang ky hoc ra dé
theo doi qué trinh hoc tdp cua minh vi c6 thé khong phai Iic ndo céc ban cling c¢6 thé 1én
mang Internet dé kiém tra két qua dang ky hoc.

Cach in két qua dang ky hoc (C6 thé 1iy bat cir thoi khoa biéu cia dot hoc nao cua
hoc ky nao d6 trong nam hoc khac nhau) nhu sau :

Quay tré lai trang chi bang cach bam vao nut Trang chu

HE THONG DANG KY HOC - DAI HOC THUY LOT P Thent Repbiiioi e -
— ~ 4 — g o rsdn
Intelligent University | i BAng ki oo » Sink vidn &dng W oo $

= Towing sl

chuong trinh s& quay trd lai trang chu, sau d6 chon chirc nang Pang ky hoc => Két
qua dang ky hoc.
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Sau khi chon theo menu trén, chuong trinh s€ dua téi mdt chirc nang ma sinh vién
c6 thé chon Hoc ky va dot hoc d€ xem va in két qua dang ky hoc theo céc biéu mau khac

nhau.
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Cach xem la chon Hoc ky ma sinh vién mudbn xem, sau d6 chon dot hoc ngay bén
canh phia tay phai, bAm nat Xem két qua dang ky hoc. Khi d6 chuong trinh s& hién thi
két qua dang ky hoc cua dot hoc, hoc ky va nam hoc ma sinh vién chon. Cé thé chon kiéu
thoi khoa biéu va sau d6 bam nut Xuat file excel dé chuong trinh dua ra cho nguoi dung
file Excel theo mau da chon.
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Bam nut Open dé mo ra xem ngay, hodc bam nut Save dé luu vao may tinh, sau do
c6 the dem file di in ra d€ st dung.

(Chu y: Microsoft Excel la mot ung dung van phong cua Microsoft (Microsoft
Office), may tinh can phai cai dat chuong trinh nay khi muon xem dugc file trén)

A B D E F G H

e
TRUFCING BAI HOC THOY LO

1
2 PHONG BAO TAD BAI HOC & SALU BAI HOC
3 THON KHOA BIEU SINH VIEN
4 Hoe ky 2 Nam hoe 2011.2012 Dot hoe 1
3
"B Sinh vidn : Pham Thanh Huyda Mia s : 051090753
Tlep: 5T ]'QLE- 1
B Hhoa : K52 Mganh : K thudt md trdng " 5 . =
] I Burli sdng fir B8E 1 + 6 bl chilo i 841 7 - 12
10 STT] M& hoe phan Tén hoc phin 54 TC Lirp hoc phén Thirt gian dia diém Hoc phi
Tir DEIOF2012 dén 070472012
Thir 2 bt 7,8.9 131 326 A4
Thir 4 ot 7.8 121 326 A4
e i Thidr 6 106t 7,8 tai 326 A4
1|FLMEZ14 Co hoc chit kng 3 |Co hoo chat ing-2-11 (H19.TH) Tir 16/04/2012 8én 19/05/2012 350,000
Thir 2 tedt 7,8.9 tai 326 Ad
Thir £ toét 7,8 12i 326 A4
11 Thir 6 tidt 7.8 12i 326 A4
Tir 26M 22011 dn 14012012
Thir 3168t 1,2 ta0 304 85
5 Buring 14 cach mang cia Bing Thir 6 16t 1.2 1ai 304 B5
L (—— i Cing san Vigt Nam-2:11 {NO¥) rTL; 3@;01_12{1122 :uu; Sfag';vamz
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Ciénig g4m Vidt Ham-2-11 (NOTTHS)  |Tir 3000072012 ailin 0300373012
13 Thir 5 it 1.2.3 121 419 &2

Mot kiéu két qua ding ky hoc dwoc ldy ra tir phan mém

Day 1a file excel Thoi khoa biéu duge chuong trinh xuat ra theo kiéu 16p hoc phan.
O day c6 day du thong tin ma sinh vién can biét nhu Ho tén, Ma sinh vién, Lép, khoa,
nganh, cac mén hoc dang ky hoc, so tin chi, thoi gian hoc va hoc phi phai nop.

3.3. Xem qud trinh dang ky hoc cua minh

Pé c6 thé kiém tra duoc qua trinh diang ky hoc tdp ciia minh tir khi bat dau ding ky
hoc, sinh vién str dung chitc nang Pang ky hoc => Qua trinh dang ky hoc.
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xem. Néu khong chon hoc ky va dot hoc, chuong trinh s€ liét ké toan by cac mon hoc ma
sinh vién d3 ding ky hoc. C6 cac thong tin luu vét qua trinh diang ky hoc nhu Nguoi dang
ky (néu sinh vién ty ding ky thi s& hién thi 1a Sinh vién, Néu quan tri hé thng hodc CH
van hoc tap dang ky thi s& hién thi tén ngudi ding ky), thoi gian ding ky (theo gid cua
may chu).
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O day s& hién thi day du thong tin 16p hoc phan di bi huy tai hoc ky va dot hoc ma
sinh vién lya chon
3.4. Dang ky nguyén vong hoc

Nha trudng t6 chirc cho sinh vién ding ky nguyén vong hoc trude mdi dot hoc (hoc
ky chinh, hoc ky phu) dé sinh Viénqxé}c nhan pguyén vong hoc cac moén hoc voi nhé}
truong. Tur do, nha truong cé co sé dé td chirc ké hoach phu hop véi nguyén vong thuc té
cua sinh vién

Lua chon menu Diang ky hoc => Ping ky nguyén vong dé str dung chirc ning ding
ky nguyén vong hoc
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9. Péi mat khiu

Sinh vién c6 thé dung chtrc ning Ddi mat khau dé thay d6i mat khau tai khoan ding
ky hoc ctia minh
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