
BO Tti P1-TAP 	 ONG HOA XA 	CHU NGHiA VIFT NAM 
TRU'ONG DAI HOC LU :AT HA NO! 	Dc 14p — Ti do — Honh phoc 

S:  84  /KH-DHLHN 	 Ha Ne)i, ngay thang  4  nom 2018 

Kt HOACH 
To chtic 1181 nghi vien chtic Truirng Doi hoc Lu;it Ha Ni: tong két ding tic 

nana 2017 va trien khai ke hooch c8ng tic nam 2018 

Can c* Nghi dinh s 04/2015/ND-CP ngay 09 thang 01 nam 2015 cila 
Chinh ph* ve thvc hien clan chei trong hog dOng dm co quan hanh chinh nha 
ntrov va dart vi sty nghiep cong lap; 

Can cir Thong tu s 01/2016/TT-BNV ngay 13 thang 01 nam 2016 cila BO 
Ni v hung dan mOt s nOi dung cila Nghi dinh s 04/2015/ND-CP ngay 09 
thang 01 nam 2015 cüa Chinh ph* ye thvc hien dan chü trong hoat dOng cüa ca 
quan hanh chinh nha nueyc va dan vi sv nghiep cong lap; 

Can Cu Quy che thvc hien dan chit trong boat dOng cüa Truemg Dai h9c 
Lust Ha Ni ban hanh kern theo Quyet dinh se') 3757 ngay 22 thang 12 nam 2016 
cda.Hieu truemg Truemg Dai h9c Lt.* Ha Ni; 

Th6ng nhlat K hoach t ch*c Hi nghi vien chirc nam 2017 dm Tnxemg 
Dai h9c Luat Ha Nôi nhu sau: 

I. MIX BICH, YEU CAU VA NGUYEN TAC 

1. Moc dich, yeu cu 

- Thvc hien quyen clan chei dm ding chdc, vien chdc va ngueri lao &Ong 
trong viec danh gia cac ket qua cong tac dã dat dugc, nhang tOn tai, han checüa 
nam 2017. 

- Xay ding phuong huong, nhiem vv va cac giai phap thvc hien chucmg 
trinh cong tac nam 2018. 

- Phat huy dan chit trong quan 13'Tvà dao tao, nghiem chinh chip hanh phap 
1114 va cac ched chinh sach cüa Nha nuOc cang nhu nhang qui dinh cüa nganh 
Tu phop va cüa Trueng. 

2. Nguyen tAc 

- Hi nghi cong chirc, vien ch*c (sau day g9i tit la hi nghi) la hinh thirc 
dan chü trvc tip de cong chuc, vien chirc va ngueri lao dOng tham gia quan 
xay dvng co quan, don vi trong sqch, viing mgnh. 

- Hi nghi dugc to chdc dan chü, thiet thvc, bac) dam cac ni5i dung quy dinh 
tai Dieu 5 Nglai dinh s6 04/2015/ND-CP. 



- H9i nghi &roc t6 chilc h9p le khi c6 it nhdt 2/3 cong chirc, vien chirc yà 
nguei lao dOng cüa ca quan, dan vi hoac it nhat 2/3 dai bieu duoc trieu tap c6 
mat dg hi nghi. Nghi quyet, quyet dinh cüa hi nghi duoc thong qua khi c6 tren 
50% s6 nguen dg hi nghi tan thanh và n9i dung khong trai v6i quy dinh cüa 
phap luat. 

II. TO CHfrC vA NOI DUNG HOI NGHI 

1. Hi nghi vien chtic va ngtroi lao dOng & cac dun vi 

a. Thai gian: theyi gian tier' hanh Hi nghi 6 cac don vi tir ngdy 12/01/2018 
den 18/01/2018. Tru6c khi th chirc Hi nghi cac dan vi cdn thing nhdt chuang 
trinh, n9i dung, theYi gian t6 chirc vi thanh vien Ban Giam hieu phg trach dan vi 
yà meYi dai dien Ban Giam hieu thu xep tham dg. 

b. Trach nhiem: Lanh dao cac don vi ding Cong dodn 139 phan chju trach 
nhiem v n9i dung yd. chü tri Hi nghi. 

c. Ni dung: 

cl. Thao 1u4n, (long gop bio cao tong ket nam 2017 va phtrung hiromg 
cong tic nam 2018. Di volt phtrung hirovg cong tic Wain 2018, lanh d#o dun 
vi ding cong doan 130 ph4n chii tri Hi nghi hru 57: 

- D6ng died xay ding Dg -did° Ke hoach cong tac nam 2018 dm don vi de' 
vien chirc trong dan vi dugc bit và thdo luan; 

- Xac dinh ra nhiem vg cila don vi trong nam 2018, cac cong viec cg the, 
theyi gian thgc hien, kinh phi (net' co) yà cac giâi phap thgc hien; 

- Dg toan kinh phi cho cac hoat dOng nam 2018 cua don vi; 

- Vic thgc hien quy che dan chü trong don vi, chip hanh kST cuang hanh 
chinh (giey ldm viec) theo Thong bao s6 3595/TB-DHLHN ngdy 06 thang 12 
nam 2016; vi'ec thgc hien Chi thi s6 26/TTg cua Thu tu6ng Chinh phü theo 
Th8ng bao s6 3581/TB-DHLHN ngdy 05 thang 12 nam 2016 cila don vi. 

- Cac kilo khan, vu6ng mac dm don vi, vien chirc. 

c2. Thao 1u4 n, thing Op kien cho bao cao hing ket cong tac nam 2017 
va phtrang htrang cOng tic nam 2018 ciia Trtrimg (Dkr thao bao cao ding 
tren COng thong tin din tit% ciia Truirng). 

- Cac kin tap trung vdo cac n9i dung sau: 

1. Chit truang, gicii phap thyv hien nghi squyEt cUa Dang, phap lua2t cza 
Nha nu-ac lien quan den cong viec cita Tru'ang; 

2. Ke.' hoach cong tac cita Trtrang; 

3. Ta chicc phong trao thi dua do nha tru.ang phat dOng; 
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4. Bao cao ket, tang ket cita Trtrorg; 

5. Cac bin phap cai tien 	hoat clang va 11 lai lam viec; phong, 
ch ng tham nhfing, thtrc hanh tilt kiem, chong lang phi, chong quan lieu, phien 
ha, sach nhiju nhan dan; 

6. Id hoach tuyen dyng, ciao tgo, bai du.ang can b cong chic, vien char,. 
bau ctr, bo nhiem can b'a, ding 	vien chirc; 

7. Thtrc hien cac che dt3, chinh sach lien quan den quyen va icti ich cita 
cong chtrc, vien chirc. 

8. Cac ni quy, quy che cita Trtrong; 

- Nhim vii trgng tam dm Trueng nam 2018 va giai doan nam 2018-2020. 

- Cac kin dtxgc tOng hgp theo mu dugc clang tai tren COng thong tin 
din tir cua Truong. 

c3. Watt d4i bieu di thy Hi nghi vien chtic cüa Truimg. 

lugng dai biL di du Hi nghi la 50% te'mg se; vien chdc cüa dan vi, trir 
dai bi6u ducmg nhien; cac dan vi có the bau dai bie'u du khuyet de thay the dai 
biL chinh tilde trong trtremg hgp yang mat có 1ST do chinh 

Ltru ST: Cac demg chi BI thu chi b9, lanh dao don vi, Ban Chap hanh cong 
doan b9 phan la cac dai bieAu nam trong s6 50% dai bi6u dugc bau. 

d. Tieu chua'n clgi bieu: 

- Hoan thanh teit nhim \Tv dugc giao, có pham chat ciao dirc tht, dugc vien 
chdc nai cong tac tin nhint. 

- Co kha,nang tham gia dong Op kin cho Hi nghi, truy'en (tat va trie'n 
khai nghi quyet cüa Hi nghi cho vien chirc cüa dan vi. 

- Khong vi pham kST luat (tir khiên trach tra len) 

- Co than gian cong tac tai Truemg Dai hgc Luat Ha n9i dr 01 nam trey len. 

e. Han nOp cac van ban: Chm nhAt vao hi 11h00, ngay 19/01/2018 

- N9p v phong Hanh chinh - TOng hgp: Chuang trinh va 1(6 hoach cong 
tac nam 2018. 

- N9p NTs Van phong Cong doan Truemg: 

+ Bien ban Hi nghi, 

+ Danh sach dai bi'eu du Hi nghi 

+ Cac khO khan, vuang mac cila don vi va vien chdc (theo mu); 

+ Bao cao dong Op kin cüa dan vi cho Bao cao cüa Truang (theo mu). 

2. TO chtic 14 ST Men can 130 chii chOt 
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Du. kin ngay 25/01/2018. 

3. Hi ngh di bieu vien chin va nguiri lao dOng cp Traiyng 

a. Hinh thirc td chirc: Hi nghi cap Truong IA Hi nghi thuong,kS7 dugc 
chuc mOt nam mOt ran vao cuOi nam vâi hinh thirc Hi nghi dai bieu bao gm 
cac dai bieu duang nhien \fa cac dai bieu dugc bau tir cac don vi thuOc Trueng. 

b. Dai bie'u tham dif Hai nght: 

- Dai bieu ducmg nhien: Hi'eu truang, Ph6 Hieu truong, BI thu Dang Uy, 
Chu tich Cong doan, Truerng Ban thanh tra nhan clan, Chir tich HOi cuu chin 
binh, BI thu Doan TNCS HCM va Truong Ban nir cong; 

- Dai bieu bau: là nhang dai bieu dugc Hi nghi vien chirc cUa cac don vi 
bau (khong bao gm cac dai bieu ducmg nhien) di du Hi nghi vien chirc cap 
tnthng, c6 s lugng bang 50% tOng st) vien chuc cüa trueng. 

- Dai bier' men: 

+ Dai din lanh dao BO Tu phap; dai din Van phong BO, Vu TO chirc can 
bO, Cong doan BO Tu phap, cac dan vi thuOc Cvm thi dua s'6 II dm BO Tu.  phap; 

+ Dai dien lanh dao Lien doan lao d'Ong thanh ph t) HA Ni, cac ban dm 
Lien doan lao &Ong thanh ph t) Ha Ni va cac dan vi thuloc Cum thi dua sO II - 
Lien doan lao Ong thanh ph O Ha Ni. 

c. Thai gian 	hanh Hai nght: 07h30' ngay 28/01/2018 

d. Chuang trinh Hai nght: (dkr kin) 

- Chao cal., tuyen bO 13'i do, gi6i thieu dai bieu; 

- Barr Doan Chi' tich chü tri Hi nghi; 

- Thong tin ye chuang trinh cong tac nganh Tu phap nam 2018; 

- Bao cao torn tat ke't qua cong tac nam 2017 va phucmg huong cong tac 
nam 2018; 

- Bao cao cong tac tai chinh nam 2017; 

- Bao cao tOng hop kin g6p 3'Tcüa cac dan vi va k6.1 qua Hi nghi can bO 
chü ch&t; 

- Bao cao dm Ban Thanh tra nhan dan; 

- Bao cao tOng ke't cong tac thi dua khen thuong nam 2017 va phat dOng 
phong trao thi dua nam 2018; 

- Khen thrremg cac tap the, ca nhan; 

- Thao luan; 

- Phat bieu cüa lanh ciao cap tren; 
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- K giao uov thi dua; 

- Thong qua Nghi guy& HOi nghi. 

III. TO CIItrC THVC HIEN 

1. Tieu ban van ,kien: Chun bj bao cap tOng ket va phuong huong cong 
tac, tong hgp cac kin dong gop cua cac don vj va ket qua HOi nghi can be? chu 
ch&t. 

2. Throng tivc HOi &mg thi dua khen thuang va Cong doan: Chun bj bao 
cap tng ket thi dua ram 2017 va plat dOng thi dua nam 2018. 

3. Phong Tai chinh - K toan: Chun bj bao cap v tai chinh nam 2017 vá 
tham dinh cltr tit kinh phi, thanh toan kinh phi HOi nghi. 

4. Ban Thanh tra nhan clan: Chian bi bac, cao t6ng k6t cong tac cUa Ban 
Thanh tra nhan dan. 

5. Ban T6 chirc HOi nghi: TO chirc va chi dao cac don vj, ca nhan trong vic 
thrc hien cac ding viec cho HOi. nghi. 

6. Phong TO chirc can b: 

- T chirc HOi nghi canbO chit chit; 

- Trieu t4p dai bieu tham chr HOi nghi cap truerng. 

7. Phong Hanh chinh - TOng h9p: 

- Bao cao torn tat viec thic hien cac Nghi quyet, chit trucmg cüa Dang, 
chinh sach phap luat cüa nha nu& ve chirc rang, nhiem vu cüa Truong va viec 
thvc hien Nghi guy& HOi nghi tnrac, cac quy dinh ve thtic hien dan chit; 

- Plat hanh K hoach, bao cao; 

-1\46i dai bieu ngoai Truerng; 

- Chian bj khanh tit, trang tri HOi truong, in tai 1iu phuc \Tv Hi nghi. 

- Dua tin ve hOi nghi. 

8. Trung tam Cong nghe thong tin: Dang tai K hoach va Dtx thao Bao cao 
ding tac 2017, phuong huong ding tac 2018, matt bao cao gop Y len COng thong 
tin din tir cüa Truong. 

9. Phong Quan 	Chun bj din, loa dai, sap xep ch ng6i cUa cac dai Welt 
trong hOi trueng. 

10. Tram Y t& Lam tOt cong tac ve sinh trong, ngoai hOi truerng. 

11. Thuong trvc HOi ang Thi dua - Khen throng: Chun bj cac quy6t dinh 
',lien throng cho t4p the, ca. nhan. 
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Chu Minh Hung 

12. Van phong Cong dodn: Lp danh sach dai bieu dr Hi nghl, dir tra kinh 
phi cho Hi nghi; thu nh4n cac ket qua, van ban dm Hi nghl vien chirc cdp dcin 

13. Cac don vi chirc nang có trach nhiem tra 1Cri cac 2 kien caa cac clan vi 
bang van ban de hoan thin bac cao \fa h9p can b9 cha ch8t; 

14. H9i nghl lien tich Ban Giam hieu va Ban Chip hanh cong doan trtrOng 
xem xet va cho kin ye chtrcmg trinh; n8i dung Hi nghi cdp trtrong \fa Ban 
trig Iigp kin &rig Op cüa cac don vi. 

De nghi Thu trtrong cac don vi, Chu tich cac ding doan b ph4n quan triet 
den toan the vien chirc dm don vi minh a t6 chirc yà th-crc hien t8t k hog.ch 
nay" 

Nai 
- Hi'eu tnrong 	bao cao); 
- Pito hieu truOng (de chi do); 
- BCH CD Trtrong (de chi dao tht,rc hien); 
- Cac don vi & CD b0 phan( de dive hien); 
- ang thong tin dien tir 	fib); 
-  -Diu VT & VPCD. 

KT. HIVU TRIf6NG 
ItU TRVONG 
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